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The objective of this Standard is to enable organizations to put
In place a personal information management system (P1MS)

which provides a framework to maintaining and improving
compliance with data protection legislation and good practice.
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Effect on : 31 May 2009

[O. Introduction ]
0.1 PIMS/0.2 Data protection principles/0.3

:1. Scope

2. Terms, definitions and abbreviations

2.1 Terms and definitions /2.2 Abbreviation

To plan for the implementation of a PIMS that will
3.% 3% .,F"? i% provide direction and support for compliance with data
protection legislation and good practice.

3.1 Establishing and managing the PIMS/3.2 Scope and objective of the
PIMS/3.3 Personal information management policy/3.4 Policy content/
3.5 Responsibility and accountability/3.6 Provision of resources/3.7
Embedding the PIMS in the organization’s culture
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[4. Implementation and operating the PIMS ]

4.1 Key appointments / 4.2 Identifying and recording uses of personal
information / 4.3 Training and awareness / 4.4 Risk assessment / 4.5
Keeping PIMS up-to-date / 4.6 Notification / 4.7 Fair and lawful
processing /4.8 Processing personal information for specified purposes /
4.9 Adequate, relevant and not excessive / 4.10 Accuracy / 4.11 Retention
and disposal / 4.12 Individuals’ rights / 4.13 Security issues / 4.14
Transfer of personal information outside the EEA / 4.15 Disclosure to
third parties / 4.16 Sub-contracted processing /4.17 Maintenance

:5. Monitoring and reviewing the PIMS

5.1 Internal audit / 5.2 Management review

6. Improving the PIMS

6.1 Preventive and corrective actions / 6.2 Continual improvement
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